Trustee Application pack            			   
[bookmark: _Hlk118708508]
	[image: ]
	EPC Trustee Application Form

[image: ]

	Please return your completed form by post to the above address or via email to    
enquiries@epandc.org.uk









	Please use this application form to tell us about yourself and your experiences. We are interested in all relevant experience gained whether through employment, education or volunteering.  The information given in this form will be treated in confidence. This is subject to a satisfactory Enhanced DBS (Criminal Record) check. EPC is committed to safe recruitment practice as an important part of safeguarding and protecting children and vulnerable adults.


	Trustee Role:
	[bookmark: Text1]     





	PERSONAL DETAILS




	[bookmark: Text2]Title:      
	[bookmark: Text3]Surname:      


	[bookmark: Text4]Forename:      

	 Occupation:      

	  Address:
[bookmark: Text5]     



	Home Phone:
	[bookmark: Text6]      
	Mobile:
	[bookmark: Text7]      

	Email:
	[bookmark: Text8]      

	Languages spoken:
(Other than English)
	[bookmark: Text9]      

	REFERENCES
Please provide details of two referees (not a relative) who may be contacted by EPC.  Ideally, at least one referee should know you in a professional capacity, e.g. employer, teacher, supervisor, line manager, etc. for a minimum period of two years.   

	[bookmark: Text10]Name:      
	[bookmark: Text11]Name:      

	[bookmark: Text12]Organisation:      
	[bookmark: Text13]Organisation:      

	Address: 
	Address: 

	[bookmark: Text16]      
	[bookmark: Text17]      

	[bookmark: Text18]Phone:      
	[bookmark: Text19]Phone:      

	[bookmark: Text20]Email:      
	[bookmark: Text21]Email:      

	[bookmark: Text22]Occupation:      
	[bookmark: Text23]Occupation:      

	Capacity in which known to you:
[bookmark: Text24]     
	Capacity in which known to you:
[bookmark: Text25]     

	EMPLOYMENT / VOLUNTEERING
Please give details of any relevant experience that you have.

	 Name & Address of Organisation
	Position held and nature
of the work
	Date from
	Date to
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	EDUCATION
Please give details of any education/training that is relevant to the position.

	
	Date

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	Please tell us why you wish to become a Trustee of EPC:
[bookmark: Text46]     













	Do you consider yourself to be disabled or have long term health needs?  Yes / No
     
If yes, please tell us of any access requirements or support you may need from EPC:
     


	What skills and experiences do you have that are relevant to your work as a Trustee of EPC? This may include paid employment, voluntary work, parenting/childcare, qualification, training, hobbies and interests.
[bookmark: Text47]      












	[bookmark: Text43]Please tell us where you heard about this role:      

	DECLARATION

I give permission for EPC to carry out a DBS check. I understand that failing to declare my involvement no matter how minor, with the Police/ Criminal Justice system may result in my being deemed unsuitable as a Trustee. I understand that personal information about me will be held in records (including electronic records) some of which may be sensitive information such as age, race, gender, disability and that this information may be used for monitoring purposes. I agree to the scheme holding this information and understand that I may ask to see my records at any time.

Any personal information you give to us will be processed in accordance with the UK Data Protection Act 1998. 

Please refer to the DBS Code of Practice which can be found at https://www.gov.uk/government/publications/dbs-code-of-practice.


I understand that EPC may keep my application on file for up to 6 months.


I declare that the information I have given on this form is complete and accurate and that I am not banned from or disqualified from working neither with children nor subject to any sanctions or conditions on my employment imposed by the Disclosure and Barring Service, the Secretary of State or a regulatory body. I understand that to knowingly give false information, or to omit any relevant information, could result in the withdrawal of
any offer of appointment, or my dismissal at any time in the future, and possible criminal
prosecution.

Any personal information you give to us will be processed in accordance with the UK Data Protection Act 1998.



	

[bookmark: Text45]Signature of Applicant:     
	

[bookmark: Text44]Date:      
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	Every Parent & Child
An Equal Opportunities Employer
Community House[image: ]

311 Fore Street
London N9 0PZ


	Equality and diversity monitoring form

	Every Parent & Child wants to meet the aims and commitments set out in its equality policy.  This includes not discriminating under the Equality Act 2010, and building an accurate picture of the make-up of the workforce in encouraging equality and diversity.

	The organisation needs your help and co-operation to enable it to do this, but filling in this form is voluntary.

	The information you provide will stay confidential, and be stored securely and limited to only some staff in the organisation’s Human Resources section.

	Please return the completed form in the envelope marked ‘Strictly Confidential’ to 
…………………………………………………………………………………………………………………………


	Name:
(optional)
	     
	Please click a box relevant to you:

	
Gender

	Male ☐
	Female ☐
	Transgender ☐
	Other   ☐
	Prefer not to say            ☐

	Are you married or in a civil partnership? 
	Yes       ☐
	No         ☐
	Prefer not to say            ☐

	Age






	16 – 24   
25 – 29   
30 – 34   
35 – 39   
40 – 44   

	☐
☐
☐
☐
☐

	45 – 49  
50 – 54   
55 – 59   
60 – 64  
65+       
	☐
☐
☐
☐
☐

	

	
	Prefer not to say ☐

	

What is your ethnicity?

Ethnic origin is not about nationality, place of birth or citizenship.  It is about the group to which you perceive you belong.  Please tick the appropriate box

	White

	English	☒ ☐
British		
Northern Irish
Welsh
Scottish	 		☐ ☐
	☐
☐
☐
☐
☐
		
	Gypsy or Irish Traveller
Turkish	☐
European	☐
	
☐
☐
☐
	
	Prefer not to say           ☐
Any other white background, please write in:
     



	Mixed/multiple ethnic groups

	White and Black
Caribbean
White and Black
African 
White and Asian 
Prefer not to say                                          
	
☐
☐
☐
☐

	Any other mixed background, please write in:
     

	Asian/Asian British

	
Indian                        ☐
Bangladeshi                ☐

	
Pakistani                     ☐
Chinese                      ☐
	Prefer not to say	☐
Any other Asian background, please write in:
     

	Black / African / Caribbean / Black British

	
African                       ☐
	
Caribbean                   ☐
	Prefer not to say          ☐
Any other Black/African/Caribbean background, please write in:
     

	Other ethnic group

	
Arab                          ☐
	
Prefer not to say         ☐
	Any other ethnic group, please write in:
     

	Do you consider yourself to have an impairment or health condition?

	
Yes                            ☐
	
No                             ☐
	
Prefer not to say          ☐

	If Yes, do you require additional support from us to ensure your participation in the office?
     


	The information in this form is for monitoring purposes only. If you believe you need a ‘reasonable adjustment’, then please discuss this with your manager, or the manager running the recruitment process if you are a job applicant.

	
What is your sexual orientation?

	Heterosexual	☐
Gay woman/lesbian	☐
	Gay man                    ☐ 
Bisexual                     ☐
	Prefer not to say	☐
If other, please write in
     


	What is your religion or belief?

	
No religion or belief	☐
Buddhist		☐

	
Christian ☐
Hindu     ☐
	
Jewish  ☐
Muslim  ☐
Sikh      ☐

	Prefer not to say	☐
If other religion or belief,
please write in:
     

	What is your current working situation?

	Full-time ☐	☐
	Part-time ☐
	Self-employed	☐
	Unemployed ☐	☐
	Prefer not to say            ☐

	
Do you have caring responsibilities? 

	Yes ☐
	No	 ☐
	Prefer not to say☐

	[bookmark: _Hlk118709381]
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CRIMINAL RECORD DECLARATION (EXEMPT POSITIONS) FORM



This form must be completed by all applicants. The information disclosed on this form will not be kept with your application form during the application process.

Policy statement on recruiting applicants with criminal records

The post you are applying for is ‘exempt’ from the Rehabilitation of Offenders Act 1974 and therefore you are required to declare any convictions, cautions, reprimands and final warnings that are not "protected" (i.e. filtered out) as defined by the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (as amended in 2013)?

For further information on filtering please refer to Nacro guidance and DBS website. 

We recognise the contribution that former or ex-offenders can make as employees and volunteers and welcome applications from them. A person’s criminal record will not, in itself, debar that person from being appointed to this post. Any information given will be treated in the strictest confidence. Suitable applicants will not be refused posts because of offences which are not relevant to the role and which do not make them a risk in the role for which they are applying

All cases will be examined on an individual basis, taking the following into consideration:
 
· Whether the conviction is relevant to the position applied for.

· The seriousness of any offence revealed.

· The age of the applicant at the time of the offence(s).

· The length of time since the offence(s) occurred.

· Whether the applicant has a pattern of offending behaviour. 

· The circumstances surrounding the offence(s), and the explanation(s) offered by the person concerned.

· Whether the applicant's circumstances have changed since the offending behaviour.

It is important that applicants understand that failure to disclose all convictions, cautions, reprimands or final warnings that are not “protected” could result in disciplinary proceedings or dismissal. Further advice on disclosing a criminal record can be obtained from Nacro. 
	Surname:
	     

	Forename:
	     

	
Criminal record declaration

Do you have any convictions, cautions, reprimands or final warnings which are not ‘protected’ as defined by the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (as amended in 2013)?	Y/N      

If you have answered yes, you now have two options on how to disclose your criminal record. 


Option 1: Please provide details of your criminal record in the space below. 

     




















Option 2: You can disclose your record under separate cover provided that you mark a cross on the line below and attach the details in an envelope stapled to this form. The envelope should be marked CONFIDENTIAL and state your name and the details of the post.

[bookmark: Check1]I have attached details of my conviction separately |_| (Please mark with an X if appropriate.)



	DECLARATION

I declare that the information provided on this form is correct. I understand that the declaration of a criminal record will not necessarily prevent me from being offered this role at Every Parent & Child


Signed: 	Date:      



Please email completed forms to:
enquiries@epandc.org.uk

Or send completed forms to:
Every Parent & Child
Community House
311 Fore Street
London N9 0PZ

Enquiries Tel: 020 8373 6243 
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EVERY PARENT & CHILD

TRUSTEE DECLARATION OF ELIGIBILITY



I declare that:

I am over age 18.

I am not an undischarged bankrupt.

I have not previously been removed from trusteeship of a charity by a Court or the Charity Commission.

I am not under a disqualification order under the Company Directors’ Disqualification Act 1986.

I am, in the light of the above, not disqualified by the Charities Act 1993 (section 72) from acting as a charity trustee.
I undertake to fulfil my responsibilities and duties as a Trustee of Every Parent & Child in good faith and in accordance with the law and within Every Parent & Child’s objectives/mission.

I do not have any financial interests in conflict with those of Every Parent & Child (either in person or through family or business connections) except those which I have formally notified in a conflict of interest statement. I will specifically notify any such interest at any meeting where trustees are required to make a decision which affects my personal interest, and I will absent myself entirely from any decision on the matter and not vote on it.

[bookmark: Text48]Name:      

[bookmark: Text49]Signed:         

[bookmark: Text50]Date:       
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EVERY PARENT AND CHILD 

TRUSTEE ROLE DESCRIPTION




Every Parent & Child (EPC) is a well-known and respected local charity that provides much-needed services to children, young people and families. We are valued by families, professionals and other voluntary organisations for the expert and timely advice, practical help and emotional support that we give to families.

Our mission is to enable London children and young people, particularly those with Special Educational Needs and/or Disability, to thrive and succeed in education, within their families and in the community, and to improve their life chances.
Our vision is for EPC to be the recognised and trusted organisation representing the voice and aspirations of all London children and young people and supporting them in fulfilment of our mission.
The recruitment of new trustees (also known as directors) comes at an exciting time for the organisation.  Following its success in delivering service in the London Borough of Enfield, the charity is now growing and expanding its offer across north London. As a trustee, you will work closely with your Board and the CEO to steer the organisation through and beyond this new phase of its development. We are open to applicants from the private, public and voluntary sectors with particular experience in:

· Fundraising and donor relationship management
· Developing Corporate relations/supporters
· Charity Governance
· Charity finance, and
· Developing Young People’s services.








         The responsibilities of a Trustee (Director) are:

· To ensure that the organisation complies with charity law, company law and any other relevant legislation or regulations.
  
· To ensure that the organisation complies with and pursues its objects as defined in its governing documents (i.e. memorandum and articles of association, trust deed, constitution).

· To ensure the organisation applies its resources exclusively in pursuance of its objects.

· To contribute actively to the Board of directors’ role in giving firm strategic direction to the organisation, setting overall policy, defining goals and setting targets and evaluating performance against agreed targets.

· To safeguard the good name and ethos of the organisation.

· To ensure the financial stability of the organisation.

· To appoint the Chief Executive Officer and monitor his/her performance.

· In addition to the above statutory duties, each director should use any specific skills, knowledge or experience s/he has to help the Board of directors reach sound decisions and further the objectives of the organisation. This may involve leading discussions, focusing on key issues, providing advice and guidance on new initiatives or using contacts and resources to promote the organisation.

         It is expected that trustees will attend meetings of the Board, in person or       
         virtually, at least four times a year. 
[bookmark: _Hlk138152656]

PLEASE ALSO DOWNLOAD AND COMPLETE THE TRUSTEE SKILLS & EXPERIENCE AUDIT FORM SAVED AT https://epandc.org.uk/trustee-recruitment/
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