APPLICATION FORM FOR VOLUNTEER COUNSELLORS ONLY

	[bookmark: _Hlk209430040][image: ]
	Every Parent & Child
Community House
311 Fore Street
London N9 0PZ
020 8373 6243 www.epandc.org.uk

	Please return your completed form by post to the above address or via email to    
enquiries@epandc.org.uk









	Please use this application form to tell us about yourself and your experiences. We are interested in all relevant experiences gained whether through employment, education or volunteering.
The information given in this form will be treated in confidence. Some volunteering roles may be subject to a satisfactory Enhanced DBS (Criminal Record) check.

	Volunteer Role:
	Volunteer Counsellor





	PERSONAL DETAILS




	[bookmark: Text2]Title:      
	[bookmark: Text3]Surname:      


	[bookmark: Text4]Forename:      

	  Address:
[bookmark: Text5]     



	Home Phone:
	[bookmark: Text6]      
	Mobile:
	[bookmark: Text7]      

	Email:
	[bookmark: Text8]      

	Languages spoken:
(Other than English)
	[bookmark: Text9]      

	REFERENCES
Please give the names and addresses of two people, who should not be related to you, who would give you a personal/professional reference. They should have known you for at least two years.

	[bookmark: Text10]Name:      
	[bookmark: Text11]Name:      

	[bookmark: Text12]Organisation:      
	[bookmark: Text13]Organisation:      

	Address: 
	Address: 

	[bookmark: Text16]      
	[bookmark: Text17]      

	[bookmark: Text18]Phone:      
	[bookmark: Text19]Phone:      

	[bookmark: Text20]Email:      
	[bookmark: Text21]Email:      

	[bookmark: Text22]Occupation:      
	[bookmark: Text23]Occupation:      

	Capacity in which known to you:
[bookmark: Text24]     
	Capacity in which known to you:
[bookmark: Text25]     











	[bookmark: _Hlk209429994]EDUCATION
Please give details of any education/training that is relevant to the position.

	
	Date

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	WHAT WOULD YOU LIKE TO GAIN FROM VOLUNTEERING WITH EPC?
[bookmark: Text46]     











	WHAT DO YOU BELIEVE YOU CAN BRING TO THIS ROLE?
     


	AS AN ORGANISATION WE WANT TO ENSURE THAT ALL OUR VOLUTEERS ARE FULLY SUPPORTED IN THEIR ROLE.  WITH THIS IN MIND, DO YOU HAVE ANY SUPPORT/ACCESS NEEDS?
     




	REASONS FOR APPLYING FOR THIS ROLE
Please demonstrate your suitability for this role by relating your skills, qualifications, training, and experience (both through your employment and otherwise) to the role description.

	[bookmark: Text47]      













	

	


	Can you offer a commitment of a year with three clients?

	Yes:  ☐
	No: ☐

	[bookmark: Text43]Please tell us where you heard about this role:      

	DECLARATION
I understand that some posts within EPC may be subject to an enhanced DBS (Criminal Record) check. Please refer to the DBS Code of Practice which can be found at https://www.gov.uk/government/publications/dbs-code-of-practice.


I understand that EPC may keep my application on file for up to 6 months.


I declare that the information I have given on this form is complete and accurate and that I am not banned from or disqualified from working neither with children nor subject to any sanctions or conditions on my employment imposed by the Disclosure and Barring Service, the Secretary of State or a regulatory body. I understand that to knowingly give false information, or to omit any relevant information, could result in the withdrawal of
any offer of appointment, or my dismissal at any time in the future, and possible criminal
prosecution.

Any personal information you give to us will be processed in accordance with the UK Data Protection Act 1998.



	

[bookmark: Text45]Signature of Applicant:     
	

[bookmark: Text44]Date:      



































































Volunteer Counsellor – Role Description
Purpose of role
Every Parent & Child (EPC) is a registered charity working for the benefit of children, young people and families in the London Borough of Enfield and surrounding areas. 
EPC has been awarded funding for one year from Awards for All to provide the My Time Wellbeing Service.  
The Service will support children and young people (5–18 years old), who may or may not have special educational needs/disabilities and are at risk of mental health issues, such as low self-esteem and confidence levels, anxiety, difficulties verbalising and regulating their emotions.  The Service will also support the parent/carer of the referred child/young person with wellbeing through 1-2-1 face to face counselling and half term family activities focussing on healthy eating, exercise and art therapy.  
Requirements:
1. The post is open to qualified child/adolescent counsellors or those who are currently training to become qualified child/adolescent counsellors, or those suitably qualified for the role
2. To have had at least 12 hours of personal therapy before starting placement and then to have ongoing personal therapy throughout their placement (in line with their training course requirements)
3. To obtain a clear enhanced DBS check.  EPC will reimburse DBS fees after the volunteer counsellor has worked with us for 6 months.
4. The volunteer counsellor should be prepared to work with children in a school setting in Enfield, or from EPC offices.  All sessions will be 1-2-1 face to face sessions.

What will the role of a Volunteer Counsellor involve?
To receive referrals from the Service Manager and to provide counselling for children/young people/adults once a week term time only if school based and all year through if based at EPC offices.
· The work will take place in schools during school time, and at Community House, Fore Street, Edmonton outside of school hours.
· To be available for up to seven hours per week but no less than 1.5 hours.
· To be reliable in both attendance and punctuality.
· To behave in an ethical and professional manner in all dealings with clients, with the counselling supervisor and with the counselling placement organisation.
· To adhere to the Ethical Framework of the British Association for Counselling and Psychotherapy (BACP) or other professional counselling bodies.

· To ensure that all your counselling is subject to clinical supervision, and to attend monthly group supervision provided by EPC and 1-2-1 monthly personal supervision/case management with the Service Manager.

· To seek and obtain written consent from a client about whom a case 
study report is to be written.
· To provide a half termly log of client hours and client notes for EPC files.
· To keep personal notes on clients and sessions confidential and secure in accordance to EPC policies and GDPR.
· To seek membership of the British Association for Counselling and 
Psychotherapy or other appropriate professional organisation.
· To respond constructively to guidance.

What will you get in return? 
· Free monthly clinical group supervision and individual1-2-1 supervision.
· Additional training that supports your development for example, FGM, Autism, and Mental Health First Aid.
· Clients to counsel for up to 3 terms
· An induction into the organisation that meets not only Health and Safety requirements, but is also sufficient to allow the counselling trainee to 
function effectively in their role.
· Continuous support from the My Time Wellbeing Service Manager.
· Job references after six months of volunteering with us.
· A setting that is safe and fit for purpose.

What will we expect from you?
· Commit to volunteering with us for at least 6 months.
· Perform your volunteering role to the best of your ability.
· Maintain the confidential information of the organization and of its users.
· Read and comply to EPC’s policies, procedures and guidelines.
· Attend any training relevant to your duties.
· Act in a professional way whenever you represent EPC.
· Raise any concerns at the earliest opportunity.
· Give us as much notice as possible should you be unable to attend or carry 
out your volunteer role with us anymore.

EPC is committed to safeguarding and promoting the welfare of children/young people and vulnerable adults and expects all staff and volunteers to share this commitment.
All successful candidates for this role will be subject to a Disclosure & Barring Service (DBS) check.  EPC will reimburse DBS fees after volunteering with us for 6 months.
Who should you contact? 
If you would like to apply please download our application form and the Criminal Record Declaration form, from our website – www.epandc.org.uk
 If you require further information regarding the role please contact Pauline Walker (working hours Monday to Wednesday) at Pauline.Walker@epandc.org.uk or by calling 0794 4855297.


[image: A black background with a black border
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[bookmark: _Hlk138056858][bookmark: _Hlk138056859][bookmark: _Hlk138056872][bookmark: _Hlk138056873]CRIMINAL RECORD DECLARATION (EXEMPT POSITIONS) FORM


This form must be completed by all applicants. The information disclosed on this form will not be kept with your application form during the application process.

Policy statement on recruiting applicants with criminal records

The post you are applying for is ‘exempt’ from the Rehabilitation of Offenders Act 1974 and therefore you are required to declare any convictions, cautions, reprimands and final warnings that are not "protected" (i.e. filtered out) as defined by the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (as amended in 2013)?

For further information on filtering please refer to Nacro guidance and DBS website. 

We recognise the contribution that former or ex-offenders can make as employees and volunteers and welcome applications from them. A person’s criminal record will not, in itself, debar that person from being appointed to this post. Any information given will be treated in the strictest confidence. Suitable applicants will not be refused posts because of offences which are not relevant to the role and which do not make them a risk in the role for which they are applying

All cases will be examined on an individual basis, taking the following into consideration:
 
· Whether the conviction is relevant to the position applied for.

· The seriousness of any offence revealed.

· The age of the applicant at the time of the offence(s).

· The length of time since the offence(s) occurred.

· Whether the applicant has a pattern of offending behaviour. 

· The circumstances surrounding the offence(s), and the explanation(s) offered by the person concerned.

· Whether the applicant's circumstances have changed since the offending behaviour.

It is important that applicants understand that failure to disclose all convictions, cautions, reprimands or final warnings that are not “protected” could result in disciplinary proceedings or dismissal. Further advice on disclosing a criminal record can be obtained from Nacro. 



	Surname:
	[bookmark: Text1]     

	Forename:
	     

	
Criminal record declaration

Do you have any convictions, cautions, reprimands or final warnings which are not ‘protected’ as defined by the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (as amended in 2013)?	Y/N      

If you have answered yes, you now have two options on how to disclose your criminal record. 


Option 1: Please provide details of your criminal record in the space below. 

     




















Option 2: You can disclose your record under separate cover provided that you mark a cross on the line below and attach the details in an envelope stapled to this form. The envelope should be marked CONFIDENTIAL and state your name and the details of the post.

[bookmark: Check1]I have attached details of my conviction separately |_| (Please mark with an X if appropriate.)



	DECLARATION

I declare that the information provided on this form is correct. I understand that the declaration of a criminal record will not necessarily prevent me from being offered this role at Every Parent & Child


Signed:      	Date:      



Please return this form to: (enquiries@epandc.org.uk)
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