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Community House
311 Fore Street
London N9 0PZ
Telephone: 020 8373 6243
Email: enquiries@epandc.org.uk
Web: www.epandc.org.uk
 








Opportunity: Starfish Play Therapist		         			November 2025

Dear Candidate,

Thank you for your interest in our Starfish Play Therapist position.  This is an exciting development in which the successful candidate will play a vital role in enhancing the emotional wellbeing of children at risk of social exclusion by delivering safe, therapeutic, play-based interventions.

Please follow the steps below when preparing and submitting your completed application.

How to Apply
1. Complete all sections of the application form (Page 6). 
Please note: We do not accept CVs.
In the section titled ‘Reasons for applying for this post’ (Page 10), please explain            why you are suitable for the role.
To do this, relate your skills, qualifications, training and/or experience (paid or voluntary) to the criteria listed in the Job Description under:
· ‘Essential requirements’ (Page 5)
· ‘Skills, knowledge and abilities’ (Page 5)

1. Complete the Criminal Record Declaration Form (Page 12).

1. Complete the Equal & Diversity Form (Page 14).

1. Submit your completed application
3. By email: Send to: Kavitha.Vijithakumar@EPandC.org.uk
3. By post (paper applications):



If you prefer to send a paper application, please mark the envelope PRIVATE & CONFIDENTIAL and post it to:

Kavitha Vijithakumar
Every Parent & Child
Community House
311 Fore Street
London
N9 0PZ

Deadline for applications
· Please ensure that your completed application is received no later than 5pm on Tuesday 9th December 2025.  
· Applications received after this deadline cannot be considered.
· Shortlisted applicants will be invited to interview on Monday 15th December 2025 (this date may be subject to change).
· If you are shortlisted, you will receive full details about the interview, including the time and location.

Reasonable adjustments
Should you wish to discuss the role, please contact Kavitha Vijithakumar, Starfish Project Manager, via email at Kavitha.Vijithakumar@EPandC.org.uk to arrange a phone call (Working days Monday – Thursday). 

I look forward to receiving your completed application and wish you the very best.

Yours faithfully,

Kavitha Vijithakumar	
Starfish Project Manager
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The Starfish Project, Every Parent & Child
Play Therapist Job Description
Job Title: Starfish Play Therapist
Service Area: Starfish Project
Location: Enfield – sessions delivered in 2 allocated primary schools within the London Borough of Enfield
Contract Type: Part time - 6 hours per week across 2 days, for 8 weeks per school term (Spring 2026 and Summer 2026, with the potential to extend)
Salary: £45 per hour
Start Date: January 2026 (exact date TBC)
Reporting to: Starfish Project Manager
About the Starfish Project
Every Parent & Child’s Starfish Project is a transformative initiative designed to empower primary school children, particularly those at risk of social exclusion, with the vital communication, social, and educational skills they need to thrive in school, in their community, and at home. Focused on Key Stage 2 pupils, the project plays a crucial role in helping disadvantaged children build confidence, emotional resilience, and a strong sense of self-worth, all of which are essential for a successful transition to secondary school.
About Starfish Play Therapy
Starfish Play Therapy is a gentle, child-centred intervention for pupils in Years 2–6 who are experiencing mild to moderate social, emotional, or behavioural difficulties.
Many of these children may not meet thresholds for specialist services but benefit greatly from a safe, consistent space to process their experiences and emotions.
Our Play Therapy pathway has made a meaningful difference to children experiencing:
· Low self-esteem, anxiety, or tearfulness
· Difficulties forming friendships or coping with change
· Challenges with concentration, behaviour, or emotional regulation
· Difficult life experiences such as bereavement or family separation
Role purpose
We are seeking a reliable, compassionate, and creative Play Therapist to join our Starfish Project team.
You will play a vital role in enhancing the emotional wellbeing of children at risk of social exclusion by delivering safe, therapeutic, play-based interventions. Through your work, you will empower children to build resilience, develop confidence, and explore their feelings through play.

Key responsibilities
· Deliver Play Therapy sessions for three children (Key Stages 1 and 2) in each of your two allocated Enfield schools.
· Liaise with schools to coordinate session schedules and communicate any changes promptly.
· Familiarise yourself with and follow the safeguarding policies and procedures of both Every Parent & Child (EPC) and each allocated school.
· Maintain professional and ethical standards in all interactions, following the BACP, PTUK, or PTI Ethical Frameworks.
· Arrange and attend supervision at the required ratio (1.5 hours per month). You will be required to complete two 1.5-hour sessions during each 8-week block.
· Attend monthly group meetings with the Project Manager and other therapists (approx. 1.5 hours), held either at EPC offices (311 Community House, Fore Street, Edmonton N9 0PZ) or online via Teams/Zoom.
· Maintain accurate, confidential, and secure records of sessions and children’s progress.
· Provide required documentation to the Project Manager, including case notes, progress reviews, and end-of-intervention summaries (templates provided).
· Follow safeguarding procedures for disclosures or concerns, including recording information using the school’s system and completing EPC’s TED 1 form for submission to the EPC Safeguarding Lead.
· Respond positively to guidance and feedback from supervisors or the Project Manager.
What we provide
· Referred children for Play Therapy sessions (8-week blocks for 2 school terms)
· Safe and suitable therapeutic spaces within schools.
· A comprehensive induction covering health and safety and school protocols.
· Ongoing support from the Clinical Supervisor and Starfish Project Manager.
Safeguarding and recruitment
EPC is committed to safeguarding and promoting the welfare of children and vulnerable adults and expects all staff and volunteers to share this commitment.
All successful candidates will be required to undertake an Enhanced DBS check. Please indicate if you are registered with the DBS Update Service.
All therapists must hold public liability and professional indemnity insurance.


Person specification
Essential requirements
1. Qualified child or adolescent counsellor.
2. Minimum Level 4 qualification in Therapeutic Counselling or a related field (e.g., Social Work, Psychology).
3. Experience of working with children, ideally within a school setting.
4. Commitment to attend regular clinical supervision with the EPC Clinical Supervisor, as directed by the Project Manager.
5. Clear Enhanced DBS check.
6. Valid public liability and professional indemnity insurance.
Skills, knowledge and abilities
· Self-awareness, sensitivity, and empathy
· A broad-minded, non-judgemental attitude and respect for others
· The ability to think clearly and remain grounded under pressure
· Excellent verbal and written communication skills
· Strong time management and organisational skills to meet deadlines
· A clear understanding of professional boundaries and ethical practice
· A problem-solving and solutions-focused approach to work
· A commitment to equality, diversity, and inclusion
· General IT skills
· A commitment to ongoing professional development, supervision, and self-reflection
What we expect from you
· Deliver Play Therapy sessions in allocated schools — 45-minute sessions with 15 minutes allocated for case note write-up.
· A professional, compassionate, and child-centred approach at all times.
· Availability to work in your allocated schools during core school hours for up to 6 hours per week across two days.
· Reliability in both attendance and punctuality.
· Ethical and professional conduct when working with children, school staff, the Clinical Supervisor, and the Project Manager.
· Commitment to confidentiality and data protection.
· Full compliance with EPC’s policies, procedures, and safeguarding protocols.
· A collaborative and flexible attitude when representing EPC.
· Timely communication if you are unable to attend sessions or fulfil commitments (school contact details will be provided).
· Completion of all required paperwork by set deadlines.

How to apply
Please complete the application form and send it to Kavitha Vijithakumar, Starfish Project Manager, via email at kavitha.vijithakumar@epandc.org.uk by Tuesday 9th December, 5pm.

APPLICATION FORM
	[image: A logo for a child care company  AI-generated content may be incorrect.]

	Every Parent & Child
An Equal Opportunities Employer
Community House
311 Fore Street
London N9 0PZ

	Return completed form to the address above or email to Kavitha.vijithakumar@epandc.org.uk

	The information given in this form will be treated in confidence. Any offer of employment will be subject to satisfactory medical clearance and enhanced Disclosure Barring Service checks and, where appropriate, documentary evidence showing your entitlement to work in the UK.
So we compare candidates fairly, this form is the only document we consider when screening applications. Therefore, please do not send a CV, written references, examples of work or other supporting information unless it is specifically requested. 

	CLOSING DATE:  5pm Tuesday 9th December
	ONLINE INTERVIEW DATE: Monday 15th December (tentative)

	Post applied for:
	[bookmark: Text98]     

	PERSONAL DETAILS

	[bookmark: Dropdown1][bookmark: Text106]Title:      
	[bookmark: Text104]Surname:      
	[bookmark: Text105]Forename:      

	Address:
[bookmark: Text3]     

	Home Phone:
	[bookmark: Text4]     
	Mobile:
	     

	Email:
	     

	Are you a vehicle owner?
	[bookmark: Check1]YES |_|
	[bookmark: Check2]NO |_|

	Do you hold a full UK driving licence?
	[bookmark: Check3]YES |_|
	[bookmark: Check4]NO |_|

	Do you have any restrictions on your right to work in the UK?
	[bookmark: Check5]YES |_|
	[bookmark: Check6]NO |_|

	If YES, please give details.
[bookmark: Text103]     

	Are you registered with the Disclosure Barring Service? 
	YES |_|
	NO |_|

	REFERENCES
Please complete both boxes below, giving the names and addresses of two people, who should not be related to you, from whom references may be obtained. One should be your present, or most recent, employer (or teacher/tutor in the case of a college/school leaver), and the other, preferably, a previous employer.
NB - References may be taken up prior to an interview unless you wish otherwise (see below). Please indicate if you are known to your referees by another name.

	[bookmark: Text6]Name:      
	[bookmark: Text7]Name:      

	[bookmark: Text107]Organisation:      
	Organisation:      

	Address:
	Address:

	[bookmark: Text8]     
	[bookmark: Text9]     

	[bookmark: Text10]Phone:      
	[bookmark: Text11]Phone:      

	[bookmark: Text12]Email:      
	[bookmark: Text13]Email:      

	[bookmark: Text14]Occupation:      
	[bookmark: Text15]Occupation:      

	Capacity in which known to you:
	Capacity in which known to you

	[bookmark: Text16]     
	[bookmark: Text17]     

	May references be taken up prior to interview?
	[bookmark: Check7]YES	|_|
	May the references be taken up prior to interview?
	[bookmark: Check9]YES	|_|

	
	[bookmark: Check8]NO	|_|
	
	[bookmark: Check17]NO	|_|



	EMPLOYMENT HISTORY

	Name and Address of Present or Most Recent Employer
	Date Started

	[bookmark: Text18]     
	[bookmark: Text19]     

	
	Date of Leaving
(if applicable)

	
	[bookmark: Text20]     

	[bookmark: Text21]Position held:      

	[bookmark: Text22]Present salary:      

	[bookmark: Text23]Amount of notice required:      

	Write a brief description of your present duties/responsibilities, stating to whom you report (i.e. their position), and, if appropriate, who reports to you. (You may attach a simple diagram of your position in the organisation to illustrate this.)
[bookmark: Text24]     


	PREVIOUS EMPLOYMENT / VOLUNTARY WORK
Please show most recent first, accounting for any breaks in employment. Continue on a separate sheet if necessary.

	Name & Address of Employer
	Job Title & Salary
	Reason for Leaving
[bookmark: Text34]
	Start & Leaving Date



	[bookmark: Text109]     
	[bookmark: Text28]     
	[bookmark: Text29]     

	[bookmark: Text44]     

	     
	     
	     

	     

	     
	     
	     

	     

	     
	     
	     

	     

	     
	     
	     

	     

	     
	     
	     

	     

	     
	     
	     

	     

	EDUCATION AND QUALIFICATIONS

	Schools/Colleges attended from age 11. Please indicate whether full-time (FT), part-time (PT) or correspondence (C), most recent first. Should you be invited for interview, evidence of qualifications and training will be required.

	Name and Address of School/College
	Qualification studied for
	Qualification gained/grade

	[bookmark: Text45]     
	     
	     

	[bookmark: Text46]     
	[bookmark: Text57]     
	[bookmark: Text60]     

	[bookmark: Text47]     
	[bookmark: Text62]     
	[bookmark: Text65]     

	[bookmark: Text48]     
	[bookmark: Text67]     
	[bookmark: Text70]     

	[bookmark: Text49]     
	[bookmark: Text84]     
	[bookmark: Text77]     

	     
	[bookmark: Text85]     
	[bookmark: Text76]     

	[bookmark: Text50]     
	[bookmark: Text86]     
	[bookmark: Text75]     

	TRAINING ATTENDED AND SUCCESSFULLY COMPLETED

	Please give details (e.g. short courses, relevant specialist training). Continue on a separate sheet if necessary.

	Course Title
	Date attended (most recent first)

	     
	[bookmark: Text87]     

	     
	[bookmark: Text88]     

	     
	[bookmark: Text89]     

	COURSES IN PROGRESS

	Please give details of courses currently being undertaken.

	Course Title
	Date started

	     
	[bookmark: Text90]     

	[bookmark: Text110]     
	

	     
	[bookmark: Text91]     

	MEMBERSHIP OF PROFESSIONAL BODIES [OR TECHNICAL ASSOCIATIONS]
(if applicable)

	Name
	Entry Date
	Status

	     
	[bookmark: Text92]     
	[bookmark: Text95]     

	     
	     
	[bookmark: Text96]     

	     
	[bookmark: Text94]     
	[bookmark: Text97]     

	IT Skills
Please state your level of competence; training can be provided where appropriate.

	Microsoft Office:

		
	Basic
	Competent
	High

	Word
	|_|
	|_|
	|_|

	Excel
	|_|
	|_|
	|_|

	Outlook
	|_|
	|_|
	|_|






	REASONS FOR APPLYING FOR THIS POST

	Please note that CVs will not be accepted. Please demonstrate your suitability for the role by relating your skills, qualifications, training, and experience (from employment or other relevant settings) to the criteria listed in the Job Description under:
0. ‘Essential requirements’ 
0. ‘Skills, knowledge, and abilities’  
NB: Please use a separate sheet if necessary and attach them securely

	     

















	Are you, to your knowledge, related to any member of the Management Committee or to any member of staff of EPC? Failure to disclose this will disqualify you for the appointment, or, if appointed, render you liable to dismissal without notice.
	[bookmark: Check11]YES	|_|

	
	[bookmark: Check12]NO	|_|

	If YES, please give details.
[bookmark: Text51]     

	[bookmark: Text111]Please tell us where you heard about this position:      

	DECLARATION
I understand that canvassing of Members of the Management Committee, directly or indirectly, for any appointment, shall disqualify my application.
I understand that any post within EPC is subject to an enhanced Disclosure Barring Service check.
I understand that EPC may keep my application on file for up to 6 months.
I declare that the information I have given on this form is complete and accurate and that I am not banned from or disqualified from working with children nor subject to any sanctions or conditions on my employment imposed by the Independent Safeguarding Authority, the Secretary of State or a regulatory body. I understand that to knowingly give false information, or to omit any relevant information, could result in the withdrawal of any offer of appointment, or my dismissal at any time in the future, and possible criminal prosecution.

	[bookmark: Text112]Signature of Applicant:      
	[bookmark: Text108]Date:      

	All candidates applying for employment via email must sign the form electronically and will be required to sign and date this form if invited to attend an interview. 



















[image: A black background with a black border

AI-generated content may be incorrect.]CRIMINAL RECORD DECLARATION (EXEMPT POSITIONS) FORM
[image: A logo for a child care company  AI-generated content may be incorrect.]






This form must be completed by all applicants. The information disclosed on this form will not be kept with your application form during the application process.

Policy statement on recruiting applicants with criminal records

The post you are applying for is ‘exempt’ from the Rehabilitation of Offenders Act 1974 and therefore you are required to declare any convictions, cautions, reprimands and final warnings that are not "protected" (i.e. filtered out) as defined by the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (as amended in 2013)?

For further information on filtering please refer to Nacro guidance and DBS website. 

We recognise the contribution that former or ex-offenders can make as employees and volunteers and welcome applications from them. A person’s criminal record will not, in itself, debar that person from being appointed to this post. Any information given will be treated in the strictest confidence. Suitable applicants will not be refused posts because of offences which are not relevant to the role and which do not make them a risk in the role for which they are applying

All cases will be examined on an individual basis, taking the following into consideration:
 
· Whether the conviction is relevant to the position applied for.

· The seriousness of any offence revealed.

· The age of the applicant at the time of the offence(s).

· The length of time since the offence(s) occurred.

· Whether the applicant has a pattern of offending behaviour. 

· The circumstances surrounding the offence(s), and the explanation(s) offered by the person concerned.

· Whether the applicant's circumstances have changed since the offending behaviour.

It is important that applicants understand that failure to disclose all convictions, cautions, reprimands or final warnings that are not “protected” could result in disciplinary proceedings or dismissal. Further advice on disclosing a criminal record can be obtained from Nacro. 
	Surname:
	[bookmark: Text1]s

	Forename:
	[bookmark: Text2]     

	
Criminal record declaration

Do you have any convictions, cautions, reprimands or final warnings which are not ‘protected’ as defined by the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (as amended in 2013)?	Y/N      

If you have answered yes, you now have two options on how to disclose your criminal record. 


Option 1: Please provide details of your criminal record in the space below. 

     




















Option 2: You can disclose your record under separate cover provided that you mark a cross on the line below and attach the details in an envelope stapled to this form. The envelope should be marked CONFIDENTIAL and state your name and the details of the post.

I have attached details of my conviction separately |_| (Please mark with an X if appropriate.)



	DECLARATION

I declare that the information provided on this form is correct. I understand that the declaration of a criminal record will not necessarily prevent me from being offered this role at Every Parent & Child


Signed:      	Date:      
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	Every Parent & Child
An Equal Opportunities Employer
Community House
311 Fore Street
London N9 0PZ


	Equality and diversity monitoring form

	Every Parent & Child wants to meet the aims and commitments set out in its equality policy.  This includes not discriminating under the Equality Act 2010, and building an accurate picture of the make-up of the workforce in encouraging equality and diversity.

	The organisation needs your help and co-operation to enable it to do this, but filling in this form is voluntary.

	The information you provide will stay confidential, and be stored securely and limited to only some staff in the organisation’s Human Resources section.

	Name:
(optional)
	     
	Please click a box relevant to you:

	
Gender

	Male ☐
	Female ☐
	Transgender ☐
	Other   ☐
	Prefer not to say            ☐

	Are you married or in a civil partnership? 
	Yes       ☐
	No         ☐
	Prefer not to say            ☐

	Age






	
	16 – 24   ☐
35 – 39   ☐
50 – 54   ☐
	25 – 29   ☐
40 – 44   ☐
55 – 59   ☐
	30 – 34  ☐
45 – 49  ☐
60 – 64  ☐
65+       ☐

	
	Prefer not to say ☐

	What is your ethnicity?
Ethnic origin is not about nationality, place of birth or citizenship.  It is about the group to which you perceive you belong.  Please tick the appropriate box

	White

	English	☐
British			☐
Northern Irish 		☐
Welsh			☐
Scottish		☐

	Gypsy or Irish Traveller           ☐
European          ☐
Turkish             ☐
	Prefer not to say           ☐
Any other white background, please write in:
     




	Mixed/multiple ethnic groups

	White and Black
Caribbean                    ☐
	White and Black
African                ☐
	White and Asian	☐
Prefer not to say	☐
Any other mixed background, please write in:
     

	Asian/Asian British

	
Indian                        ☐
Bangladeshi                ☐

	
Pakistani             ☐
Chinese              ☐
	Prefer not to say	☐
Any other Asian background, please write in:
     

	Black / African / Caribbean / Black British

	
African                       ☐
	
Caribbean            ☐
	Prefer not to say          ☐
Any other Black/African/Caribbean background, please write in:
     

	Other ethnic group

	
Arab                          ☐
	
Prefer not to say   ☐
	Any other ethnic group, please write in:
     

	


Do you consider yourself to have an impairment or health condition?

Definition of disability under the Equality Act 2010
You’re disabled under the Equality Act 2010 if you have a physical or mental impairment that has a ‘substantial’ and ‘long-term’ negative effect on your ability to do normal daily activities.

	
Yes                            ☐
	
No                      ☐
	
Prefer not to say          ☐

	If Yes, do you require additional support from us to ensure your participation in the office?
     


	The information in this form is for monitoring purposes only. If you believe you need a ‘reasonable adjustment’, then please discuss this with your manager, or the manager running the recruitment process if you are a job applicant.



	
What is your sexual orientation?

	Heterosexual	☐
Gay woman/lesbian	☐
	Gay man                 ☐ 
Bisexual                  ☐
	Prefer not to say	☐
If other, please write in
     


	What is your religion or belief?

	
No religion or belief	☐
Buddhist		☐

	
Christian ☐
Hindu     ☐
	
Jewish  ☐
Muslim  ☐
Sikh      ☐

	Prefer not to say	☐
If other religion or belief,
please write in:
     

	What is your current working situation?

	
Full-time ☐	
	Part-time ☐
	Self-employed ☐
	Unemployed ☐	
	Prefer not to say            ☐

	Do you have caring responsibilities? 

	Yes 	☐
	No ☐
	Prefer not to say	☐
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